VYTBEPKIAIO
COI'JIACOBAHO

IemarormaeckuM COBETOM
(mpotoxoi ot 12.03.2025 Ne 10)

IMos10skeHKe O MIKOJbLHON OMOIHOTEKE
MBOY «Maasbimesckasa COII

1. O0mmue moJIoKeHH

1.1. Hacrosimee MONIOXEHHE PErTaMEHTHpPYET nesTensHocTs oubmorexkn MBOY «ManpimeBckas COII»
(nanee — obpasoBaTe/ibHast OPraHU3alKs).

1.2. HacTosimee 1oJI0%KeHHe pa3paboTaHo B COOTBETCTBHM ¢ DeiepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «06 obpasoBanmu B Poccuiickoii @exepanumy», Ipuka3oM MHUHKYIBTYpsl Poccuu oT 08.10.2012 Ne
1077 «O6 ytBepxmenuu Ilopsnka ydera TOKYMEHTOB, BXOJAINIMX B COCTaB OoubamoTeyHoro (GoHma» ¢
ydaeroMm muckMa MunoGpasoBarust Poccru ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IONOXKEHUHU O
6ubMHOTEKe 06IIE06Pa30BATEIBHOTO yUpexIeHus», Meromudaeckux pexomennanuii ®I'BHY «HITb um.
K.J. Yumuckoro» ot 31.05.2017.

1.3. BubnuoTeka SBISETCS CTPYKTYPHBIM IIOpa3eNeHneM 00pa3oBaTeibHON OpraHu3aluy, CO3JaHHbIM B
menasx obecmedeHMs IpaBa yJACTHHKOB 00pasOBaTeNbHOrO IIpollecca Ha OecluiaTHOE IOJIB30BaHME
OubMoTeUHO-HH(OPMALOHHBIMH PECYPCAMHU.

1.4. TlopsmoK MONB30BAaHMS WCTOYHHUKAMH HMH(OpMalWH, IepeYeHb OCHOBHBIX YCIYI M YCJIOBHS HX
TIPEeJOCTABIEHHs ONpPENEISFOTCS HACTOSINEM IONOKEHHEM O OMOIHOTeKe M IPaBUIAMH IOJB30BAHU
OHOIMOTEKOM, YTBEPIKIEHHBIMUA PYKOBOAUTENEM 00pa30BaTeIbHOM OpraHu3aliy.

1.5. Opranusanms 00CITyXKUBaHUS y4aCTHUKOB 00pa3oBaTebHOTO MpoIecca IPOU3BOJUTCA B COOTBETCTBIN
C IPaBHIIAMH TEXHUKH 6€30ACHOCTH M IPOTUBOIIOXKAPHBIME, CAHHTAPHO-THTHEHMIECKIMHU TPEOOBAHUAMHE.

2. Iean, 3agaun, pyHKuuu 6u0IHOTEKH

2.1. Ilemu GHOMHOTEKH COOTBETCTBYIOT LM 0Opa30BaTeNbHON OPTaHM3allMi M BKIIFOYAIOT B CeOs B TOM
qmcie: (hOpMHpOBAHHE OOINEH KyIbTYphl JMYHOCTH OOYHalONMIHMXCS Ha OCHOBE YCBOEHHS 00s3aTEIBHOTO
MHHHAMYMa COJEp)KaHHs 001e00pa3oBaTe/bHBIX IPOrPaMM, HX aJanTalys K XU3HA B 0OIIECTBE, CO3aHHE
OCHOBBI I OCO3HAHHOTO BHIOOpA M IIOCIELYIOIIEr0 OCBOSHHS HPO(ECCHOHANTBHBIX 00pa3oBaTeNbHBIX
IIporpaMM, BOCIIHTAHHE IPaKIAHCTBEHHOCTH, TPYNOMIOOHWS, YBaXXKEHHS K IpaBaM W CBOOOAM 4eNOBEKa,
mOo6BH K OKpysKarommeit mpupose, Ponuse, cembe, HopMHEpOBaHHE 30POBOTO 00pasa XU3HH.

2.2. 3agauamu OHOIHOTEKH 00pa30BATEIBLHON OpraHu3aliy SBIISIOTCS:

o obecreueHHEe YJACTHHKOB 0Opa30BATEIbHOrO IIPOIECCa IOCTYIOM K HMHGDOPMAIWMH, 3HAHUSM,
HIesM, KyIbTYPHBIM LIEHHOCTSIM [OCPEICTBOM HCIIONB30BaHHs OMONHOTEYHO-UHPOPMAIMOHHBIX
pecypcoB o0pa3oBaTeNbHON OpraHu3alluH,

e IpHUBIEUEHNE 0OYYAOMUXCSA K CHCTEMAaTHUECKOMY YTEHMIO y4eOHOMH, XyH0KeCTBCHHOH, HaydHO-
TIOIYJISIPHOU JINTEPATYPHI,

o COJeHCTBHE PA3BUTHIO II03HABATENBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yYaromuxcs;

o 00yueHHe OCHOBaM OUOIHOTEUHO-OUOMIOrpahUIeCKOd rPaMOTHOCTH;

e CONCHCTBME II€NAarOrMYecKMM pabOTHHKaM B IOAOOpE HAy4IHO-METOJMYECKOW JIUTEPaTypEL,
HHGOPMHUPOBAHUE O HOBBIX IIOCTYILICHUIX B OHONMHOTEUHBIH GOHT;

e COBEpINEHCTBOBAHUE IPENOCTABIIEMBIX OMOIMOTEKOH YCIyr HA OCHOBE BHEIPEHMS HOBBIX
HHQOPMAIIMOHHEIX ~ TEXHOJOTMH ¥  KOMIBIOTEpH3aIMH  OHOIHOTEUHO-MH(OPMAIHOHHBIX
poreccoB, hopmupoBanue KoM(GOPTHON OHOIMOTEUHOM CPEIBL.

2.3. bubnuoTeka BBIIOMHSET CleNyIomue HyHKIUH:



2.3.1. ®opmupyer GoHI OUOIMOTEIHO-HHPOPMALIMOHHBIX  PECYpPCOB 00pa30oBaTeNbHON
OpraHU3aIIH:

e KOMIUIEKTYET OCHOBHOH (OHI Y4eOHBIMH, XYHOKECTBCHHBIMH, HAyTHBIMH,
CIIPaBOYHBIMH, TIEJATOTHYECKAMHU i HAYTHO-IIOMYIPHEIMHU IOKYyMEHTAMI;
y4acTByeT B KOMIIIEKTOBAHUY CIICIMATA3MPOBAHHOTO donma yIeOHNKaMHU U3 TUCIA
BXOMSIMHUX B (heepaTbHbI IepedeHb YIeOHUKOB, JOTYIIEHHBIX K HCTIOJIL30BaHIIO
IPY PeaNu3aliy HMEIOIMX TOCY/[apCTBEHHYIO aKKpPEIUTAIIO 00pa3zoBaTEIbHbIX
IporpaMM ~ HA4YaubHOro OOMEero, OCHOBHOTO obmero, cpemHero OOIIErO
06pa30BaHys, ¥ y4eOHBIMH TOCOOMAMHY, JONYIEHHBIMA K HCIOIB30BAHMIO IPH
peanu3anyy yKasaHHbIX 00pasoBaTeIbHBIX POTPaMM;

o aKKyMyIupyeT GOHJ IOKYMEHTOB, CO3[IaBAEMbIX B 00pa3oBaTeIbHON OpraHU3aUH
(mybnukanuii u paboOT Tenaroros o6pa3oBareIbHOM OpraHM3alyy, JydIlHX
HAY4HBIX PaboT 1 pedepaToB yHamuxcs 1 Ap.);

e OCYIIECTBIAET pa3MEIeHHE, OPTaHu3alliIO X COXPAHHOCTE HOKyMEHTOB;

e oOpraHu3yer Hu BeleT cIpaBo4HO-OHONHOrpadhuIecKuii  ammapar:  Karajuoru
(andaBUTHBINA, CHCTEMATHYECKHil), KapTOTEKH (cHCTEMATHUECKYIO KapTOTEKy
cTaTed, TEMATHYECKHE KapTOTEKW), SICKTPOHHBIM Karanor, 0ashl NAHHBEIX IO
npoduo 06pa3oBaTebHON OpraHU3allKy.

292 OcymecTBiIIeT mud hepeHITUpOBaHHOS 6uOIMOTEYHO-UH(POPMALIMOHHOE
00CIy)XKUBaHKE 00yJarOIIXCs:

e MpefocTaBisieT HHGOPMAIMOHHBIE PECYPCHI Ha PA3IIAIHBIX HOCHTEILAX;

e oprammszyeT 0OydeHHE HABBIKAM HE3aBHCHMOTO OUOIMOTEYHOTO TOJIB30BATEII U
moTpebuTeNs HHPOPMAIIUHK, CONEHCTBYET HHTErPAlMi KOMILICKCA 3HAHUH, YMEHUI
¥ HAaBBIKOB pabOTHI C KHUTOH ¥ MH(OPMAIHEH;

e OKa3pBacT HHGOPMAIMOHHYIO IIOJUIEPKKY B DPCIICHMH 3alad, BOSHHKAIONIHX B
mponecce  yueOHOH, C€amMo00pasoBaTENIbHOH U JIOCYTOBOH  NIEITCIIbHOCTH
00y4aromuxcs;

o OpraHM3yeT MAacCOBBIE MEPONpPHATHs, OPUCHTHPOBAHHBIC HA PA3BUTHC obmelt u
YUTATENHCKON KyJIbTYPBI IMYHOCTH;

o COIElCTBYeT IeIarorddecKuM pabOTHHKAM B OPraHM3Alldd 00pPa3OBATENBHOTO
mpoiiecca B A0Cyra 00yJaromuxcs.

259, OcyimecTBiIIeT b hepeHITMPOBAHHOE OuOMMOTEYHO-UH(OPMAIIMOHHOE
06CITyKHBaHKE TeIArorHIeckuX pabOTHHKOB!

e BBUIBIIET HHPOPMAIMOHHEIE IOTPEOHOCTH U YIOBICTBOPAET 3AMPOCHL, CBA3AHHEBIC
¢ 00y4eHneM, BOCIIUTaHAEM 00yUarOIIHUXCsL;

o comeffcTByeT OpPO(QECCHOHATPHONH  KOMIIETEHIMH  IIEfaroros,  IOBBIICHHIO
KBaJIM(UKAIH, IPOBEIECHHIO aTTECTALINHN;

o OCYIIECTBIAET TeKyllee HHPOPMHpOBaHWE (IHH uHpopManuy, 0030pbl HOBBIX
HOCTYILIEHHH ¥ IyOnuKanuii);

o CIOCOGCTBYET TIPOBENECHUIO 3aHATHH 1O (OPMHPOBAHUIO nH(pOpPMaTMOHHOK
KYJIbTYpBI 00yJarOIIuXCs, ABIseTcs 6a30i ALt IPOBEACHNS PAKTHICCKIX 3aHATHH
1o pa6ote ¢ HHGOPMAHOHHBIMU PECYyPCaMH.

2.3.4. OcyImecTBIsIET nmud GepeHITuPOBaHHOE 6ubmMoTeYHO-HH(GOPMALIHOHHOE
06CIyKUBaHyE POaUTENEH (3aKOHHBIX IIPE/ICTABATEINEH) 00y daromuXcs:

o VIOBIETBOPSET 3ANPOCH! I0JIB30BATENEH B HHPOPMHUPYET O HOBBIX HOCTYILICHHAX B
OuONIHOTEKY;

o KOHCYIBTHpYeT IIO BOIPOCAM OPraHM3alM{ CEMEHHOIro YTEHWS, 3HAKOMHT C
uHpopMAanueil 10 BOCIMTAHUIO NeTeH;

o KOHCYIBTHPYET MO0 BOIPOCAM yUeOHBIX W3NaHMH 1isi 00y JarOITIXCAL.

3. Opranm3anus qedaTeJIbHOCTH 0H0IHOTEKH



3.1. OOmee pYKOBOICTBO JEATENbHOCTHIO OUOMTHMOTEKH OCYIIECTBIIET PYKOBOIUTEND
06pasoBaTeIbHON OpraHu3allHy. :
3.2. HemnocpenctseHHOE  PYKOBOJCTBO OUOTHOTEKOW  OCYINECTBIIAET  3aBEAYIOIIHU
OGHOIHOTEKOH, KOTOPHIN Ha3HAYACTCs PyKOBOIUTCIIEM o0pa3oBaTeNbHON OpraHU3alliH.

3.3. Bapeyrouuit GHOIMOTEKON HECET OTBETCTBEHHOCTD B npeenax CBOEH KOMICTCHIMH 32
OpTaHM3AIMIO U PE3yIbTAThl IeATEIbHOCTH OMOMIOTEKH.

3.4. 3aBemyiommit OWOIMOTEKOHM paspabaTbiBaeT W TPCACTABIACT PYKOBOJIHUTETIO
06pa30BaTelbHO OpraHH3aliA Ha YTBEPXKICHAE CIIEAYIONIHE TOKYMEHTEL:

e TOJIOXEHHE O GUOIHOTEKE, IPABMIIA [0JIB30BAHUS OHOIHOTEKOH;

e IIJAHOBO-OTUETHYIO JOKYMEHTAIIUIO.

3.5. B coctaB OMOJIMOTEKH BXOIHUT:

e aOOHEMEHT;

e YHTAILHBIN 3aJ1;

e OTHEN YUeOHHKOB;

o oTzen HHPOPMAIHOHHO-6UOIHOTrpaduIecKOR padoTEL

e MeEIUaTeKa.

3.6. Bubnuoreuno-HH(OPMAIMOHHOE OOCIyXKMBAHHE OCYIIECTBIETCS B COOTBETCTBHMH C
TUTaHaM¥ PaboTHl GHONHOTEKH B PEXKUMOM PabOTHI 00pa3oBaTeIbHOM OpraHu3aliH.

3.7. BubnuoTeka BIpaBe IPENOCTABIIATH IIATHEIC O6ubIHOTEUHO-HHPOPMAIIHOHHEIC YCIIYIH,
TIepeueHb KOTOPHIX ONPEeNseTcs yCTaBoM 00pasoBaTeIbHON OpraHy3alliiL.

3.8. Pexxum paboThl OHONMOTEKH OMPENEIIeTCA 3aBEAYIOIINM OUONMOTEKOW C Y4YETOM
pexuMa paboThl o6pasoBaTenbHON opranmsaiui. OIUH pas B MECAI IMPETyCMATpHBACTCS
CAHUTApHBIH JeHb, B KOTOPBIX 00CITy)KMBaHHUE 0JB30BATENel HE TPOU3BOLUTCS.

4. YueT moCTYIICHHSI M BHIOBITHSA T0KYMEHTOB 0HOIHOTETHOTO dhonnga

4.1. Tlpuem mOoKyMeHTOB B HoH OHOIMOTEKH BKIIOYAET CIEMYIOMINE ONCpalliH.

e CBEpKA MOCTYIUICHHH C TNEPBUYHBIM Y9IETHBIM JOKYMEHTOM (maxmanHasi, aKrT),
BKITIOYAOIIMM CIIHCOK IOCTYIIHMBIINX JOKYMEHTOB;

o COCTABJIEHWE IEPBUYHOTO yYETHOTO TOKYMEHTA JUii [OCTYILICHHH 6e3
COIIPOBOUTENEHON TOKyMEHTAIIHH;

o PErHCTpAIysl MOCTYIUBINNX JOKYMEHTOB B PETHCTPAaX CYMMApHOTO, IPYIIIOBOrO 1
wrmsrayansHoro yaera (COCT 7.0.93-2015 «bubmmoTed b QOHA. TexHonorus
(GOpMHPOBAHHUAY).

42. Tlpy TOIONHEHWH OCHOBHOrO GmbmmoTedHoro ¢omna HeoOXOIuMO CcOOMOnaTh
TpeGopanms ®emepansHoro 3akoma or 25.07.2002 Ne 114-®3 «O mpOTUBOAEHCTBUU
SKCTPEMMCTCKOH NeSTebHOCTHY. JIOKyMEHTBI, BKIIOYCHHBIE B NEPEUCHB SKCTPEMHUCTCKIX
MATEpHANIOB, IPHOGPETATE 3aIPELIeHO, IIPX BEIABICHAY HX B (POHIE — M3BIMATh U3 NOCTYIIA.
4.3. Vuer u 06paboTKa TOKyMEHTOB 6ubmuoTeunoro GpoHxa.

4.3.1. YueT u 06paboTKa JOKYMEHTOB OCHOBHOTO (OH/A OCYINECTBIIAETCS WHIUBHIyalbHBIM
coco6oMm. CBemeHHss O IOCTYIHBIIMX IIE€YaTHBIX JOKyMeHTaX BHocsres B «KHHTy
CYyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (oHIay.

[IOCTyNMBIIMM JOKYMEHTAM IIPHCBAMBAIOT WH/MBHUIYyalTbHEIH PErHCTPAlHOHHBIA HOMED
(MHBEHTApHBIA HOMED WM MHOH 3HAaK, NPUHATHIA B Ka4eCTBE PETHCTPALMOHHOIO HOMEDA,
CHCTEMHBIH HOMEp JIJisl 3JIEKTPOHHBIX JOKYMEHTOB) M AP XPaHCHHS.

PerncTpanuoHHbe HOMepa M IIH(pPEl OTMEYAIOT B PETHCTPaX HHAMBHAYAIBHOIO YydeTa
JIOKyMEHTOB — HHBEHTAPHOH KHHATE, KAPTOTEKe PETHCTPAIUH Ta3€T, XKYPHAIIOB, YIETHOA Oaze
TTAHHBIX.

Bce 9SK3eMIULIpH NPHHATHIX W3laHuil mremmemoioTces. llTemMnens ¢ HaMMEHOBaHHMEM

06pa3oBaTeNbHOR OpraHu3alldi JOIDKEH OBITh MPAMOYTONbHOH dbopmbI, pasMepoM He
ooubie ueM 1,574 cM.



IIlTemmens cTaBUTCS Ha 060pOTe TUTYIBHOTO JHUCTa (IPH OTCYTCTBMA THTYIBHOIO JIMCTA —
Ha IepBO# CTpaHuIle TEKCTa TOJ 3arjaBheM), Ha 17-#f cTpaHuIle TOJ TEKCTOM B JIEBOM
HIDKHEM YIUIy ¥ Ha 000pOTe Ka)XIO0ro MPHIIOKCHHU. Ha Gpornropax ¥ JKypHajax IMTeMIelb
CTAaBHTCS TOJIHKO Ha 0OJIOKKE MM Ha IIEPBOM CTPaHMIIE TEKCTA.

CocraB OCHOBHOTO (oHma (QHKCHpYETCs B KapTOYHOM andaBUTHOM KaTajore, B
3IEKTPOHHOMN 0a3e TaHHBIX OHOIMOTEKH.

432. Vaer u o6paboTka CIElHaNTH3UPOBAHHOTO (OHMA. Crienuan3upoBanHbiil  HoHT
VUUTHIBASTCS M XPAHUTCS OTAEIBHO OT OCHOBHOTO GHOIHOTEYHOTO donna.

Vuer TOKYMEHTOB CIENUAIM3HPOBAHHOTO (OHIA, KaK MHOTO3K3EMILIIPHON JIUTEPATYPHI,
OCYINECTBISIETCS TPYIIOBBIM crmocoboM u oTpaxaercss B «Kmure cymMMapHOro ydera
yue6HOro GoHIa» U B KAPTOTEKE PETHCTPANHOHHBIX KAPTOICK.

Ha Kxax10e HauMeHOBaHHE JOKYMEHTOB CIENHAIN3HPOBAHHOrO (OH/A 3aBONUTCA OTACIIbHAS
yuerHas Kaprouka. Kaproukwm ¢ OmOMMOrpaguueckuM ONHMCAHHEM M3aHui yueOHUKOB
PACCTAaBIAIOTCS B YUYETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KIaccoB — IIO andasuty
baMumH# aBTOPOB WM 3ariaBui. [l KOHTPOJII 32 COXPAHHOCTBIO YICTHBIX KapTOHCK OHHM
peructpupytorcs B «KypHale perucTparuy yIeTHBIX KapTOUeK yUIeOHUKOBY.

Texunueckas 06paboTKa JOKYMEHTOB IPeyCMaTpPUBAET CIEAYIOIIIE OTIePaliH:

e IpOCTaBIEHHE HA KAXKIOM JOKYMEHTE IITeMIeNns OUOIMOTCKH B COOTBETCTBHU C
myHKTOM 4.3.1 HacTOAINETO MMOJIOXKEHH;

o YCTaHOBJIEHHE CPEJCTB 3aIIUTHI OT yTparhl (MATHUTHBIM NATUMK, PANHO-HIL, HUHOHU
BHJl MAPKUPOBKH);

o WSrOTOBJNEHWE ¥ NPHKpEIUIEHWE K MOKYMEHTY mHacmopra yueOHuka. Ilacmoprt
yueGHIKA IIPUKIENBAETCs Ha IOCIeHeH cTpaHune y4eOHUKa. 3alONHACTCSA MPH
BBIIaYe YATATEIO.

VyeT crenuar3upoBanHoro GoHma npeayCMaTpUBacT OTPAKEHIE €r0 COCTaBa B CIPABOTHO-
6ubIHOrpadIIecKoM anmapare OUOIHOTEKH, B TOM YHCIIE B JJIEKTPOHHOH 0a3e JaHHBIX.

4.4. BEIOBITHE JOKYMEHTOB OHOIHOTEYHOr0 (QOHAA.

4.4.1. TIpHYuHEEL, 10 KOTOPBIM JTOKYMEHT MOXET OBITh BBIBEIICH M3 COCTaBa OUOIMOTEIHOTO
(oHIa, BKIIOYAIOT B TOM UHCIE BETXOCTh, AEPEKTHOCTh, YCTAPEIOCTh IO CONEPIKAHMIO,
yTpary. MckmoueHne mOKyMeHTa W3 OmOMMOTEdHOro (oHIa MPOBOIUTCS HA OCHOBAHHH
aHaIM3a cocTaBa OMOIMOTEeUHOTO (POHA U PE3yIBTATOB €0 IPOBEPKH.

4.42. Tlom BETXOCTBIO JOKYMEHTAa IOHMMAIOT DPE3yJIbTaT €CTECTBEHHOI'O CTapeHMs HIH
(GH3MIECKOTO H3HOCA JOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO [OKyMEHTa IOHMMAIOT YaCTHYHYIO MM IOJHYK0 YTpaTy
SKCILTYaTAIMOHHEIX KA4eCTB JOKYMEHTA B Pe3yJIbTaTe BHENIHETO BO3ICHCTBHA.

4.4.4. Tlox ycTapenoCThIO MO CONEPIKAHWIO IMOHUMAIOT MOTEPIO AKTYallbHOCTH TEMATHKH,
MOATBEPIKIAEMYIO  OTCYTCTBMEM  CIpoca — YHTaTeNed,  HEBOCTPEOOBAHHOCTHIO B
IepepacipeieficHAN U peanu3alym.

445, Tlox yTpaToif JOKyMEHTa TOHMMAIOT €ro OTCYTCTBHE B (oHAEe OHONHOTEKM IO
IpAYEHAM TIOTEPH, XHWINEHWs, OEACTBHI CTHXHMHOTO, TEXHOTCHHOIo (B TOM HHCIE
XaKepCKOW aTakH U HEBOCCTAHOBHMOTO COOS SIIEKTPOHHOTO 06opyIOBaHUA) 170178
COIHAILHOTO XapakTepa, 10 HeyCTaHOBIEHHON MPHYHHE.

4.4.6. TIpomecc MCKIIOYEHHs IOKyMEHTOB M3 (oHIa OUOIMOTEKH OCYIIECTBIACTCS B
cooTBeTCTBHY ¢ IIOpSIIKOM ydeTa JOKyMEHTOB, BXOSIINX B COCTaB 6ubmmoTedHoro Gouna,
yTBEpXKISHHEIM IIprka3zomM MuukyaeTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OuWONHOTEYHOro (GOHAA IIPOU3BOAUTCS B DPE3yIbTaTe HX
CIIHCaHMs KOMHCCHEH, CO3JaHHON PyKOBOUTENEM 00pa30BaTeIbHOW OpraHu3aluy.

4.4.8. VTuamsanusi CIOMCAHHBIX IOKYMEHTOB OHONHOTEYHOro (oHHa NPOU3BOIMUICS B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoil Denepanvy.

5. IIpoBepka qoKymMeHTOB GHG1H0OTEIHOro hoHIa



5.1. IlnamoBas [pOBepka JMOKYMEHTOB OmOmmoredHoro (oHIa MPOBOTMTCS  C
TIEpUOUUHOCTHIO OJMH pa3 B IISATH JeT Ha OCHOBAHWH rpaduka IpOBEpKH, YTBEPKICHHOTO
3aBeIyIOMUM OHOIHOTEKOH.
52. BuemmaHoBas [pOBEpKa JOKYMEHTOB OuOmmoTednoro (oHza IPOM3BOIUTCS B
0053aTeIbHOM IIOPSIIKE:!

e TIPH IOCTYIUICHWH HOBBIX JJOKYMEHTOB B (DOHT;

e IIpH BBIABIECHHAH (PAKTOB XUIIEHHS, 3T0yNOTPEOICHHS M IOPTH HOKYMEHTOB;

e B CIyuae CTHXMMHOTO GENCTBHS, MOXApa WM JPYTHX YPE3BEMYAHHBIX CUTYyall¥H,

BBI3BAHHBIX SKCTPEMAJIbHBIMHU YCIIOBHUSIMH;

o IpH PEOPraHM3ALMH MK THKBUIAIMHA 00pa30BaTeIbHOM OpraHU3aliuy.
5.3. Ilo wroraM HpPOBEPKH 3aBEIYIOINMH OUONMOTEKOH COCTABIAET AaKT. Ecimu xakwme-TO
IOKyMEHTH OTCYTCTBYIOT IIO HEYCTaHOBIEHHOW NpPUYHMHE, TO K aKTy MPUKIARIBACTC HX
CIIHCOK, B KOTOPOM (PMKCHPYIOTCS CBENEHHS O KONMYECTBE TOKYMEHTOB OHOITHOTETHOTO
hoHIAa B HANMYMM X KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM HHCIE IO
HEyCTAaHOBIEHHOM NpuunHe. B akTe Takke yKkashIBacTCA HOMEp W JiaTa aKTa mpebIayInel
TIPOBEPKH. _
5.4. TIposepxka OuGmmoTeuHoro ¢oHAa Ha HaIMYHE JOKYMCHTOB, BKIIOHUCHHBIX B
(helepanbHEIN CIMCOK SKCTPEMUCTCKHMX MaTEPUANOB, ONyOIMKOBAHHBIH Ha ouIEaIEHOM
caiite MuHHCTepcTBa ocTHIMH Poccuiickod ®enmepann, MTPOBOAUTCSA B COOTBETCTBHM C
OT/IENBHBIM JIOKAJIBHBIM aKTOM 00pa30BaTelbHOM OpraHu3alyy.
5.5. Tlpu BBIABNEHWH B IpOIleCCe IIPOBEPKH (OHAA OTCYTCTBYIOIMX IOKYMEHTOB H
HEBO3MOXKHOCTH yCTAHOBJICHWS BHHOBHBIX JIHMI| YOBITKH II0 HEZOCTa4aM CIMCHIBAIOTCSA B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.



